
Name______________________________________________________________________ 
 
Date_________________________________________________________  Grade________ 

© Worksheet Library 
1 

To whom are you 
writing? 
_________________
 
_________________
 
_________________
 
_________________
 
_________________

 
How did you hurt 

your friend? 
________________ 

 
________________ 

 
________________ 

 
________________ 

 
________________ 

What will you say to 
your friend? 

________________
 

________________
 

________________
 

________________
 

________________

How will you avoid 
this in the future? 
________________

 
________________

 
________________

 
________________

 
________________

 
This chart will help you organize your thoughts for writing a letter.  
Fill in the chart and then write your letter on page 2. You will write 
a letter of apology to a friend.   
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Date____________________________ 
 
 
Greeting_____________________________________,  
 
 
Message      __________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
  
     Closing______________________________ 
 
     Signature____________________________ 
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